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Summary 
 
The Public Access Record Search (PARS) system is a website that will provide record search report 
capability to the public.  The search will reflect docket entries in Criminal, Domestic Protection Orders, 
Stalking Protection Orders and Foreign Protection Orders.  A last name and date of birth are required to 
perform the search. 
 

 

Site URL 
Prod Site:  https://ujspars.sd.gov  

Search Information 

 
1. Last Name field is a required field and must contain a minimum of three alpha characters 

a. For optimal returned demographic records, only enter the first three characters of the 
last name 

2. Last Name AKA/Alias field is not required but can be used in conjunction with the last name field 
3. Date of Birth is a required field  

a. System will NOT allow you to enter a minor’s date of birth 
4. Option to search on Criminal and/or Protection Order case types 

https://ujspars.sd.gov/
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a. For any other case types, requestor will need to fill out the Record Search Form and 
return with a check or money order 

i. Drawdown account holders may contact their assigned Search Center  
5. Demographic records that match the entered Search Information will be returned on the Results 

screen to be selected by requestor 

Contact Information 

 
1. Email address is required  

a. Verification email address must match  
b. Report will be sent to email address entered 

2. Phone number is not required 

Credit Card Information 

 
1. Valid Credit Card must be entered 
2. Billing Address must be the same address as the credit card statement address 
3. Entering a US Zip Code will automatically populate the City and State of South Dakota 

Terms and Conditions 
1. Requestor must agree to Terms and Conditions 

a. A warning will display informing the requestor a $20 fee will be accessed once the 
“Search” button has been clicked  



Updated 1.06.16 Page 4 
 

Login 

 
1. Click the Login button or Login hyperlink 
2. Enter email address 
3. Enter password 

a. Click the forgot password link to reset your password 
i. New password cannot be any of the previous 5 passwords entered 

ii. Password request will expire after 3 hours and a new request will need to be 
submitted 

 
b. Enter your email address 
c. Click Send 
d. You will receive an email with further instructions to change your password 

4. Click Login 
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Register 

 
1. Click the Register button or Register hyperlink 
2. Enter First Name, Last Name, Address and Phone Number 
3. Email address will become the login user name 
4. Password Requirements 

a. Must have 8-15 characters 
b. Must have at least 1 number 
c. Must have at least 1 lower case 
d. Must have at least 1 upper case 
e. Must have at least 1 special character 

i. /\!?@#$%^&*() 
5. MUST have an established drawdown account 

a. If you do not have a drawdown, click the Request Drawdown Account link 
b. Minimum deposit of $100 is required 
c. Minimum drawdown balance is $20 

i. To add additional funds, send a check or money order to the assigned search 
center 

6. Drawdown account number will be used to withdraw funds for each search 
a. Must know drawdown account number 
b. Email address must be associated to the drawdown account in Odyssey 

7. Report will be sent to the email address used to register/log in 
a. Email address must be associated to the drawdown account in Odyssey 

i. If email address is not valid, you must contact your Search Center to get your 
email address added to the drawdown account 
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Search Results 
1. Name result(s) returned 

a. Click Send Report to generate the report to be emailed to email address provided 

 
2. Name result does not match intended demographic record initially needed 

a. Click the No Results hyperlink to complete the request to generate the report to be 
emailed to email address provided 

 

 
3. If you believe two or more records could be the same person a Merge Request should be 

completed to ensure the most accurate record search report 
a. Click the Merge Request button 

 

Merge Requests 
1. Select two or more name results for the merging request 

 
2. Click Merge Selected  

a. The results selected will display in a new table 
b. Select preferred name for your record search report if records do not meet the merge 

requirements 
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3. Records selected do not meet the merge records requirement 

a. Record selected from the second table will be the record used to generate the report to 
be emailed to the email address provided 

Did not get email with report 
 

1. Add NoReply_UJSNotifications@ujs.state.sd.us to your white list to prevent email notification 
from ending up in your spam or junk folders 

2. There were no results returned and the final steps were not completed 

 
3. Contact UJS at UJSPARSsupport@ujs.state.sd.us with the name and date of birth of the person 

you performed the search on 

mailto:NoReply_UJSNotifications@ujs.state.sd.us
mailto:UJSPARSsupport@ujs.state.sd.us

